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                Policy Statement 
The Electric Palace is committed to a practice which protects children1 and vulnerable adults2 from harm. 
The Electric Palace accepts and recognises the responsibility to develop  awareness of the issues which may cause harm to children. 
The Electric Palace is committed to the safeguarding of children and vulnerable adults through the following means: 
• Awareness:  
Ensuring relevant staff and others are aware of abuse and the risks facing  children and vulnerable adults. 
Providing effective management for staff and volunteers through  supervision, support and training. 
• Prevention:  
Ensuring through awareness and a good code of practice, that staff and  others minimise the risk facing children and vulnerable adults.  Carefully following the procedures for recruitment and selection of staff,  artists and volunteers 
• Reporting:  
Ensuring that all staff and others involved in our work are clear about what  steps to take where concerns arise regarding the safety of children and  vulnerable adults. 
• Responding:  
Ensuring action is taken to support and protect children where concerns  arise regarding possible abuse. 
The Electric Palace is also committed to reviewing its policy and good practice at regular intervals. 
This policy is updated and reviewed on an annual basis.  
Last updated April 2024
1 Throughout this policy, when reference is made to a child or to children, it is assumed that young people  up to the age of 18 are included. 
2 Throughout this policy, a vulnerable adult is defined as anyone aged 18 years or over; who may be in  need of community care services by reason of mental or other disability, age or illness; and who is or may  be unable to take care of him or herself, or unable to protect him or herself against significant harm or  exploitation
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Child Protection Procedures 
The Electric Palace endeavours to safeguard children and vulnerable adults by: 
• Recognising that all children and vulnerable adults have a right to freedom from abuse. 
• Ensuring that all our staff and volunteers are carefully selected and that those in regular contact with children and vulnerable adults have relevant  and current Disclosure and Barring Service Checks. 
• Seeking written permission around issues such as photography and filming,  ensuring that all staff and freelancers are trained accordingly. 
• Actively discouraging bullying, violent and degrading behaviour and taking  measures to deal with such incidents should they arise. 
• Responding swiftly and appropriately to all suspicions or allegations of abuse, and providing parents/carers and children/vulnerable adults with the opportunity to voice any concerns they may have. 
• Disallowing children from consuming alcohol, drugs or smoking and  carrying offensive weapons on the premises. 
• Providing effective management for relevant staff and volunteers in  Children and Vulnerable Adults Protection matters through supervision,  support and training. 
• Appointing a dedicated member of staff who will take specific responsibility  for Children and Vulnerable Adults safety and act as the main point of  contact for parents/carers, children/vulnerable adults, outside agencies and  staff. 
• Ensuring that access to confidential information is restricted to the Electric 
* Palace Designated Safeguarding Officer, to others on a “need to know” basis  and to the appropriate external authorities. 
• Sharing information about good practice in relation to the protection of  children and vulnerable adults with any agencies, freelance professionals,  cinema staff, volunteers or other individuals who need to know. 
• Reviewing the effectiveness of the Children and Vulnerable Adults  Protection Policy and activities each year at department level.
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Guidelines for staff, freelance staff, artists and volunteers 
• The board, staff, freelance staff, artists and volunteers should not spend excessive amounts of time alone with children, away from others. 
• Meetings with individual children should take place as openly as possible in a public place where possible. 
• If privacy is needed, the door should be left open and other staff members  informed of the meeting. 
• The board, staff, freelance staff, artists and volunteers are advised not to make unnecessary physical contact with children. 
• There are however, occasions where physical contact may be unavoidable, such as providing comfort and reassurance for a distressed child or physical  support during physical activities such as workshops etc. In all cases, physical contact should only take place with the consent of the child or young person i.e. ‘Is it ok if I.....?’ 
• It is not good practice to take children in a private car on journeys. Where this is unavoidable, it should be with the full knowledge and written consent of the child/childrens’ parents and the Operations Manager at the Electric  Palace. 
• The staff, freelance staff, artists and volunteers should not meet with children outside organised activities, unless it is with the knowledge and  written consent of parents and the Operations Manager at the Electric Palace. 
• Any school or organisation bringing a group of young people or vulnerable adults to events at the Electric Palace must acknowledge the appropriate staff ratios for supervision before the visit can be confirmed. They should provide their own staff or volunteers for the occasion. Please ensure that a risk assessment, including a safeguarding checklist, is carried out by Electric Palace staff in advance of any group visit.  
Appropriate staff ratios for the supervision of children are: 
1:3 for 0-2yr olds 
1:4 for 2-4yr olds  
1:6 for 4-8yr olds  
1:8 for 9-12yr olds  
1:10 for 13-18yr olds 
3 





Photography and Film 
Photography and film are sometimes part of media coverage or events at the Electric Palace. The use of digital cameras and mobile phones present the opportunity for misuse of images. 
• Commissioned professional photographers or the media must be clear about expectations of them in relation to child protection and will be advised by Electric Palace staff in regard to this. 
• Provide a clear brief for photographic, video, online and film work about what is considered appropriate in terms of content and behaviour. 
• Introduce professional photographer, or other media professional to the entire group and explain their role, where relevant. 
• Inform participants, carers and parents that a photographer/media professional will be in attendance at an event and ensure that they consent to both the taking and publication of videos/film or photographs.  
* Ensure that the consent form contains the following details: 
1. The name of the subject. 
2. The name and contact details of the parent/carer of the subject. 
3. The reason or use the images are being intended to be put to, with options for parents/carers to identify which they consent to. 
4. A signed declaration that the information provided is valid and that the images will only be used for the reasons given. 
• Do not allow unsupervised access to participants or one to one photo sessions at events. 
• Do not approve photo sessions outside the event. 
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Web Site Images 
There have been concerns about the risks posed directly and indirectly to children and young people through the use of photographs on web sites.  Photographs can be used as a means of identifying children when they are accompanied with personal information. This information can make a child vulnerable to an individual who may wish to start to “groom” that child for abuse. Secondly the content of the photo can be used or adapted for inappropriate use and there is evidence of this adapted material finding its  way onto child pornography sites. 
• Consider using models or illustrations if you are promoting a project. 
• Avoid the use of the first name and surname of the individuals in a photograph. 
• Only use images of participants in suitable dress to reduce the risk of inappropriate use. 
• Photographic and video material must be stored on the shared drive, not on the personal devices of the staff, artists or volunteers.
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